Embassy of the United States of America

Tokyo, Japan

December 17, 2015

Dear Prospective Quoters:

SUBJECT: Request for Quotations (RFQ) Number SJA800-16-Q-0207

Janitorial Services for Foreign Service Institute Yokchama

The Embassy of the United States of America invites you to submit a
quotation for janitorial services for the Foreign Service Institute
Yokohama in Kanagawa Prefecture, Japan.

Note: As required by U.S. Government’s Federal Acquisition Regulation

(FAR) , prospective quoters shall be registered in the System for
Award Management (SAM) database prior to award of a contract. The
website link providing additional vendor registration information is
as follows: https://www.sam.gov/portal/public/SAM#1#

1.

2,

3,

Pre-Quotation Briefing

a. The Embassy intends tc hold a pre-quotation briefing from 10:00
a.m. to on/about 11:30 a.m., Wednesday, January 13, 2016.
Participants shall meet at the Foreign Service Institute Yokohama,
located at 152-3 Yamate-cho, Naka-ku, Yokohama, Kanagawa Prefecture.

b. All interested quoters who wish to attend must submit individual
name (s) , company name and address, telephone and fax numbers, and
email address to Miho Hama at FAX 03-3224-5179 or e-mail at
HamaMX@state.gov by no later than 12:00 noon, Monday, December 28,

2015, to arrange entry to the building.
Questions

a. Quoters may submit questions. Such questions in English must be
addressed to Miho Hama and be submitted by FAX at 03-3224-5179 or
email at HamaMX@state.gov. All questions must be received by no
later than 12:00 noon, Friday, January 15, 2016, local time.

b. All questions will be consolidated, and one response will be
prepared and posted on the Embassy’'s homepage, the same website from
where you obtained the RFQ documents.

Quotations

a. Quotations must be received by no later than 11:00 a.m.,
Wednesday, January 27, 2016, local time. No quotations will be
accepted after this time, and no electronic quotations shall be
accepted.



b. Quotations must be submitted to the following address:

Contracting Officer (RFQ No. SJA800-16-0-0207)
GS/Procurement Office

American Embassy Tokyo

1-10-5 Akasaka

Minato-ku, Tokyo 107-8420

The U.S. Government intends to award a contract to the responsible
company submitting an acceptable quote at the lowest price. We intend
to award a contract based on initial quotations, without holding
discussions, although we may hold discussions with companies in the
competitive range i1f there is a need to do so.

It is understood that no payment will be made for preparation and
submission of your quotation.

Thank you in advance for your interest and your time in participating

in the solicitation process.

Sincerely,

G

Adham Z. Loutfi
Contracting Officer

Enclosure:
Request for Quotations SJA800-16-Q-0207
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SECTION A: Prices
A.1 Scope of Services
The Contractor shall provide janitorial services for the Foreign
Service Institute Yokohama located at 152-3 Yamate-cho, Naka-ku,
Yokohama, Kanagawa Prefecture, Japan.

A.2 Type of Contract

This is a firm fixed price purchase order with a base year of twelve
months and four one-year periods at the option of the U.S. Government.

A.3 Prices

All prices are in Japanese Yen and the U.S. Government will make
payment in Japanese Yen.

a. Base Year (4/1/2016 - 3/31/2017)

Per Month ¥ x 12 = ¥ per year

b. First Option Year (4/1/2017 - 3/31/2018)

Per Month ¥ x 12 = ¥ per year

c. Second Option Year (4/1/2018 - 3/31/2019)

Per Month ¥ x 12 = ¥ per year

d. Third Option Year (4/1/2019 - 3/31/2020)

Per Month ¥ x 12 = ¥ per year

e. Fourth Option Year (4/1/2020 - 3/31/2021)

Per Month ¥ x 12 = ¥ per year

A.4 Grand Total Price (a+b+c+d+e above): ¥

A.5 The U.S. Embassy is exempt from Japanese consumption taxes;
therefore, such taxes shall not be included in the price nor charged
on invoices. After receipt of the Contractor’s invoice, the
Government will provide the Contractor with a signed Certificate of
Tax Exemption Purchase for Foreign Establishments.

(For non-Designated Stores, please visit the following link for
registration:
http://www.nta.go.jp/tetsuzuki/shinsei/annai/shohi/annai/23120184.htm)



http://www.nta.go.jp/tetsuzuki/shinsei/annai/shohi/annai/23120184.htm
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SECTION B: Statement of Work
B.1 General Requirements

a. The purpose of this contract is to obtain janitorial services for
the Foreign Service Institute Yokohama (hereafter referred to as
“FSI/Yokohama”) located at 152-3 Yamate-cho, Naka-ku, Yokohama,
Kanagawa Prefecture, Japan. The Contractor shall furnish all
managerial, administrative, and direct labor personnel that are
necessary to accomplish the work required in this contract.

b. The Contractor shall provide janitorial services for all areas on
the first, second, and third floors (total space: approximately 520
sg.m.) of the FSI/Yokohama building and the garden pathway, parking
lot, exterior staircases on the compound, and the front street.

B.2 Duties and Responsibilities

Daily Cleaning Requirements shall consist of:

(1) Collect trash from all bins in the school building and clean
them.

(2) Dust off office furniture, computers, keyboards, phones, and
other electric appliances.

(3) Sweep and mop staircases, wipe handrails.

(4) Sweep and mop tile floors and vacuum carpet floors as needed.

(5) Brush and wipe urinal and washstands. Mop the floor. Add and
replace the U.S. Government furnished hand soap, paper towels,
toilet rolls, and deodorizers.

(6) Clean microwave ovens, gas stove, refrigerators, and toaster
in the kitchen. Clean sink and store dishes and utensils in
the cabinet.

(7) Wash and dry towels and wipes.

(8) Sweep the garden, pathway, parking lot, and exterior
staircases on the compound and the front street. Water the
garden, trees and plants.

(9) Dispose trash collected and garbage stored in the Custodial
Office on the first floor based on the designated garbage

collection schedule.

(10) Take inventory of the cleaning supplies (see Attachment 1)
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provided by the U.S. Government at the end of the month and
report to the Contracting Officer’s Representative (COR).

B.3 Working Hours. The Contractor shall perform the required work
during the hours between 12:00 noon and 5:00 p.m. on weekdays, except
for the U.S. and Japanese holidays observed by the FSI/Yokohama (see
DOSAR 652.237-72, “Observance of Legal Holidays and Administrative
leave” in SECTION C: Commercial Items Clauses for Purchase Order).

B.4 Materials and Equipment

The contractor shall provide all necessary janitorial supplies and
equipment, including, but not limited to, vacuum cleaner, broom,
dustpan, mop, brush, bucket, gloves, detergent, bleach, wipe, and
towels, to perform the work identified in this contract.

B.5 Management and Supervision

a. The Contractor shall designate a representative who shall be
responsible for on-site supervision of the Contractor's workforce.
This supervisor shall be the focal point for the Contractor and
shall be the point of contact with U.S. Government personnel. The
supervisor shall have supervision as his or her sole function.

b. The Contractor shall maintain schedules. The schedules shall
take into consideration the hours that the staff can effectively
perform their services without placing a burden on the security
personnel of the U.S. Government. For those items other than
routine daily services, the Contractor shall provide the COR with a
detailed plan as to the personnel to be used and the time frame to
perform the service.

c. The Contractor shall be responsible for quality control. The
Contractor shall perform inspection visits to the work site on a
regular basis. The Contractor shall coordinate these visits with

the COR. These visits shall be surprise inspections to those
working on the contract.

B.6 Personnel

a. General. The Contractor shall maintain discipline at the site
and shall take all reasonable precautions to prevent any unlawful,
riotous or disorderly conduct by Contractor employees at the site.
The Contractor shall preserve peace and protect persons and property
on site. The U.S. Government reserves the right to direct the
Contractor to remove an employee from the worksite for failure to
comply with the standards of conduct. The Contractor shall
immediately replace such an employee to maintain continuity of
services at no additional costs to the U.S. Government.
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b. Standard of Conduct.

(1) Uniforms and Personal Equipment. The Contractor's employees
shall wear clean, neat and complete uniforms when on duty. All
employees shall wear uniforms approved by the COR.

(2) Neglect of duties shall not be condoned. The Contractor shall
enforce no sleeping while on duty, unreasonable delays or failures
to carry out assigned tasks, conducting personal affairs during
duty hours and refusing to render assistance or cooperate in
upholding the integrity of the worksite security.

(3) Disorderly conduct, use of abusive or offensive language,
quarreling, intimidation by words, actions, or fighting shall not
be allowed. Also included is participation in disruptive
activities, which interfere with normal and efficient Government
operations.

(4) Criminal Actions. Contractor employees may be subject to
criminal actions as allowed by law in certain circumstances.
These include but are not limited to the following actions:

(a) falsification or unlawful concealment, removal, mutilation,
or destruction of any official documents or records or
concealment of material facts by willful omission from official
documents or records;

(b) unauthorized use of Government property, theft, wvandalism, or
immoral conduct;

(c) unethical or improper use of official authority or
credentials;

(d) security violations; or,

(e) organizing or participating in gambling in any form.

B.7 Personnel Security

a. After award of the contract, the Contractor has 10 calendar days
to submit to the COR a list of workers and supervisor assigned to
this project along with a completed Personal History Statement (see
Attachment 2) for the U.S. Government to conduct security checks.
It is anticipated that security checks will take 30 days to perform.

b. Failure to provide any of the above information may be considered
grounds for rejection and/or re-submittal of the application. Once
the Government has completed the security screening and approved the
applicants a badge will be provided to the individual for access to
the site. The Government may revoke this badge at any time due to
the falsification of data, or misconduct on site.
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B.8 Damage Coverage

The Contractor shall pay all costs for repair or replacement of the
U.S. Government furnished property that is damaged or destroyed due
to Contractor negligence.
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SECTION C: Commercial Items Clauses for Purchase Order
C.1 FAR 52.252-2 Clauses Incorporated By Reference (FEB 1998)

This purchase order or BPA incorporates the following clauses by
reference, with the same force and effect as if they were given in full
text. Upon request, the Contracting Officer will make their full text
available. Also, the full text of a clause may be accessed
electronically at this address: https://www.acquisition.gov/far

DOSAR clauses may be accessed at:
http://www.statebuy.state.gov/dosar/dosartoc.htm

C.2 FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES

NUMBER TITLE DATE

52.204-9 Personal Identity Verification of Contractor JAN 2011
Personnel (if contractor requires physical access
to a federally-controlled facility or access to a
Federal information system)

52.212-4 Contract Terms and Conditions - Commercial Items MAY 2015
(Alternate I (MAY 2014) of 52.212-4 applies if the
order is time-and-materials or labor-hour)

52.225- Contractor Personnel in a Diplomatic or Consular MAR 2008
19 Mission Outside the United States (applies to

services at danger pay posts only)
52.227- Commercial Computer Software License (if order is DEC 2007
19 for software)
52.228-3 Workers’ Compensation Insurance (Defense Base Act) JUL 2014

(if order is for services and contractor employees
are covered by Defense Base Act insurance)

52.228-4 Workers’ Compensation and War-Hazard Insurance (if | APR 1984
order is for services and contractor employees are
not covered by Defense Base Act insurance)

C. 3 The following clause is provided in full text:

52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES
OR EXECUTIVE ORDERS - COMMERCIAL ITEMS (MAY 2015)

(a) The Contractor shall comply with the following Federal
Acquisition Regulation (FAR) clauses, which are incorporated in this
contract by reference, to implement provisions of law or Executive
orders applicable to acquisitions of commercial items:

(1) 52.209-10, Prohibition on Contracting with Inverted Domestic
Corporations (Dec 2014)

(2) 52.233-3, Protest After Award (Auc 1996) (31 U.S.C. 3553).
(3) 52.233-4, Applicable Law for Breach of Contract Claim (OcT
2004) (Public Laws 108-77 and 108-78 (19 U.S.C. 3805 note)).



https://www.acquisition.gov/far
http://www.statebuy.state.gov/dosar/dosartoc.htm
https://www.acquisition.gov/sites/default/files/current/far/html/52_207_211.html#wp1146366
https://www.acquisition.gov/sites/default/files/current/far/html/52_233_240.html#wp1113329
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t29t32+1665+30++%2831%29%20%20AND%20%28%2831%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_233_240.html#wp1113344
http://uscode.house.gov/
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(b) The Contractor shall comply with the FAR clauses in this
paragraph (b) that the Contracting Officer has indicated as being
incorporated in this contract by reference to implement provisions of
law or Executive orders applicable to acquisitions of commercial
items:

(1) 52.203-6, Restrictions on Subcontractor Sales to the
Government (Sept 2006), with Alternate I (Oct 1995) (41 U.S.C. 4704
and 10 U.S.C. 2402).
__(2) 52.203-13, Contractor Code of Business Ethics and Conduct
(Apr 2010) (41 U.S.C. 3509)).
_ (3) 52.203-15, Whistleblower Protections under the American
Recovery and Reinvestment Act of 2009 (June 2010) (Section 1553 of
Pub. L. 111-5). (Applies to contracts funded by the American
Recovery and Reinvestment Act of 2009.)
__(4) 52.204-10, Reporting Executive Compensation and First-Tier
Subcontract Awards (Jul 2013) (Pub. L. 109-282) (31 U.S.C. 6101
note) .

(5) [Reserved].
___(6) 52.204-14, Service Contract Reporting Requirements (Jan 2014)
(Pub. L. 111-117, section 743 of Div. C).
__(7) 52.204-15, Service Contract Reporting Requirements for
Indefinite-Delivery Contracts (Jan 2014) (Pub. L. 111-117, section
743 of Div. C).
___(8) 52.209-6, Protecting the Government’s Interest When
Subcontracting with Contractors Debarred, Suspended, or Proposed for
Debarment. (Aug 2013) (31 U.S.C. 6101 note).
_(9) 52.209-9, Updates of Publicly Available Information Regarding
Responsibility Matters (Jul 2013) (41 U.S.C. 2313).

(10) [Reserved].
_(11) (i) 52.219-3, Notice of HUBZone Set-Aside or Sole-Source
Award (Nov 2011) (15 U.S.C. 657a).
(1i) Alternate I (Nov 2011) of 52.219-3.
_(12) (i) 52.219-4, Notice of Price Evaluation Preference for
HUBZone Small Business Concerns (Oct 2014) (if the offeror elects to
waive the preference, it shall so indicate in its offer) (15 U.S.C.
657a) .
(1i) Alternate I (Jan 2011) of 52.219-4.
(13) [Reserved]
(14) (1) 52.219-6, Notice of Total Small Business Set-Aside (Nov
1) (15 U.S.C. 644).
(1ii) Alternate I (Nov 2011).
(1ii) Alternate II (Nov 2011).
(
n
(
(
(

201

15) (1) 52.219-7, Notice of Partial Small Business Set-Aside
(June 2003) (15 U.S.C. 644).
ii) Alternate I (Oct 1995) of 52.219-7.

iii) Alternate II (Mar 2004) of 52.219-7.

16) 52.219-8, Utilization of Small Business Concerns (Oct 2014)
U.S.C. 637(d) (2) and (3)).

(17) (i) 52.219-9, Small Business Subcontracting Plan (Oct 2014)
U

i

.S.C. 637(d) (4)).
(1i) Alternate I (Oct 2001) of 52.219-9.
(11ii1) Alternate II (Oct 2001) of 52.219-9.



https://www.acquisition.gov/sites/default/files/current/far/html/52_200_206.html#wp1137622
http://uscode.house.gov/
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_200_206.html#wp1141983
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_200_206.html#wp1144881
https://www.acquisition.gov/sites/default/files/current/far/html/52_200_206.html#wp1141649
http://uscode.house.gov/
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_200_206.html#wp1151163
https://www.acquisition.gov/sites/default/files/current/far/html/52_200_206.html#wp1151299
https://www.acquisition.gov/sites/default/files/current/far/html/52_207_211.html#wp1140926
https://www.acquisition.gov/sites/default/files/current/far/html/52_207_211.html#wp1145644
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1135955
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t13t16+492+90++%2815%29%20%20AND%20%28%2815%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1135955
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1135970
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t13t16+492+90++%2815%29%20%20AND%20%28%2815%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t13t16+492+90++%2815%29%20%20AND%20%28%2815%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1135970
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136004
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t13t16+492+90++%2815%29%20%20AND%20%28%2815%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136017
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t13t16+492+90++%2815%29%20%20AND%20%28%2815%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136017
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136017
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136032
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t13t16+492+90++%2815%29%20%20AND%20%28%2815%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136058
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t13t16+492+90++%2815%29%20%20AND%20%28%2815%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136058
https://www.acquisition.gov/sites/default/files/current/far/html/52_217_221.html#wp1136058
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_ (iv) Alternate III (Oct 2014) of 52.219-9.
_(18) 52.219-13, Notice of Set-Aside of Orders (Nov 2011) (15 U.S.C.
644 (r)) .
_(19) 52.219-14, Limitations on Subcontracting (Nov 2011) (15
U.S.C. 637 (a) (14)) .
_(20) 52.219-16, Liquidated Damages-Subcontracting Plan (Jan 1999)
(15 U.S.C. 637(d) (4) (F) (1)) .
_(21) 52.219-27, Notice of Service-Disabled Veteran-Owned Small
Business Set-Aside (Nov 2011) (15 U.S.C. 657 f).
_(22) 52.219-28, Post Award Small Business Program
Rerepresentation (Jul 2013) (15 U.S.C. 632 (a) (2)).
_(23) 52.219-29, Notice of Set-Aside for Economically
Disadvantaged Women-Owned Small Business (EDWOSB) Concerns (Jul
2013) (15 U.S.C. 637 (m)) .
_(24) 52.219-30, Notice of Set-Aside for Women-Owned Small
Business (WOSB) Concerns Eligible Under the WOSB Program (Jul 2013)
(15 U.S.C. 637 (m)).
(25) 52.222-3, Convict Labor (June 2003) (E.O. 11755).
_(26) 52.222-19, Child Labor-Cooperation with Authorities and
Remedies (Jan 2014) (E.O. 13120).
(27) 52.222-21, Prohibition of Segregated Facilities (Apr 2015).
(28) 52.222-26, Equal Opportunity (Apr 2015) (E.O. 112406).
_(29) 52.222-35, Equal Opportunity for Veterans (Jul 2014) (38
U.S.C. 4212).
_(30) 52.222-36, Equal Opportunity for Workers with Disabilities
(Jul 2014) (29 U.S.C. 793).
_(31) 52.222-37, Employment Reports on Veterans (JuL 2014) (38
U.S.C. 4212).
_(32) 52.222-40, Notification of Employee Rights Under the
National Labor Relations Act (Dec 2010) (E.O. 134906).
j_ (33) (1) 52.222-50, Combating Trafficking in Persons (Mar 2015)
(22 U.S.C. chapter 78 and E.O. 13627).
__ (i1i) Alternate I (Mar 2015) of 52.222-50 (22 U.S.C. chapter 78
and E.O. 13627).
_(34) 52.222-54, Employment Eligibility Verification (Auc 2013).
(Executive Order 12989). (Not applicable to the acquisition of
commercially available off-the-shelf items or certain other types of
commercial items as prescribed in 22.1803.)
_(35) (1) 52.223-9, Estimate of Percentage of Recovered Material
Content for EPA-Designated Items (May 2008) (42 U.S.C.
6962 (c) (3) (A) (1ii1)) . (Not applicable to the acquisition of
commercially available off-the-shelf items.)
___ (ii1) Alternate I (May 2008) of 52.223-9 (42 U.S.C. 6962(1i) (2) (C)).
(Not applicable to the acquisition of commercially available off-
the-shelf items.)
_(36) (1) 52.223-13, Acquisition of EPEAT®-Registered Imaging
Equipment (Jun 2014) (E.O.s 13423 and 13514).
(ii) Alternate I (Jun 2014) of 52.223-13.
_(37) (1) 52.223-14, Acquisition of EPEAT®-Registered Televisions
(Jun 2014) (E.O.s 13423 and 13514).

(1i) Alternate I (Jun 2014) of 52.223-14.
_(38) 52.223-15, Energy Efficiency in Energy-Consuming Products
(DEC 2007) (42 U.S.C. 8259b).
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_(39) (1) 52.223-16, Acquisition of EPEAT®-Registered Personal
Computer Products (Jun 2014) (E.O.s 13423 and 13514).

_(ii) Alternate I (Jun 2014) of 52.223-16.

j_ (40) 52.223-18, Encouraging Contractor Policies to Ban Text
Messaging While Driving (Auc 2011) (E.O. 13513).

_(41) 52.225-1, Buy American-Supplies (May 2014) (41 U.S.C.
chapter 83).

_(42) (1) 52.225-3, Buy American-Free Trade Agreements-Israeli
Trade Act (May 2014) (41 U.S.C. chapter 83, 19 U.S.C. 3301 note, 19
U.S.C. 2112 note, 19 U.S.C. 3805 note, 19 U.S.C. 4001 note, Pub. L.
103-182, 108-77, 108-78, 108-286, 108-302, 109-53, 109-169, 109-283,
110-138, 112-41, 112-42, and 112-43.

(ii) Alternate I (May 2014) of 52.225-3.

(iii) Alternate II (May 2014) of 52.225-3.

(iv) Alternate III (May 2014) of 52.225-3.

_ (43) 52.225-5, Trade Agreements (Nov 2013) (19 U.S.C. 2501, et
seq., 19 U.S.C. 3301 note).
j_ (44) 52.225-13, Restrictions on Certain Foreign Purchases (June
2008) (E.O0.’s, proclamations, and statutes administered by the
Office of Foreign Assets Control of the Department of the Treasury).
_ (45) 52.225-26, Contractors Performing Private Security Functions
Outside the United States (Jul 2013) (Section 862, as amended, of
the National Defense Authorization Act for Fiscal Year 2008; 10
U.S.C. 2302 Note).

___ (46) 52.226-4, Notice of Disaster or Emergency Area Set-Aside

(Nov 2007) (42 U.S.C. 5150).

__(47) 52.226-5, Restrictions on Subcontracting Outside Disaster or
Emergency Area (Nov 2007) (42 U.S.C. 5150).

j_ (48) 52.232-29, Terms for Financing of Purchases of Commercial
Items (Feb 2002) (41 U.S.C. 4505, 10 U.S.C. 2307 (f)).

_(49) 52.232-30, Installment Payments for Commercial Items (Oct
1995) (41 U.S.C. 4505, 10 U.S.C. 2307(f)).

__(50) 52.232-33, Payment by Electronic Funds Transfer-System for
Award Management (Jul 2013) (31 U.S.C. 3332).

j_ (51) 52.232-34, Payment by Electronic Funds Transfer-Other than
System for Award Management (Jul 2013) (31 U.S.C. 3332).

_(52) 52.232-36, Payment by Third Party (May 2014) (31 U.S.C.
3332) .

_(53) 52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C.
552a) .

_(54) (1) 52.247-64, Preference for Privately Owned U.S.-Flag
Commercial Vessels (Feb 2006) (46 U.S.C. Appx. 1241 (b) and 10 U.S.C.
2631) .

(ii) Alternate I (Apr 2003) of 52.247-64.

(c) The Contractor shall comply with the FAR clauses in this
paragraph (c), applicable to commercial services, that the
Contracting Officer has indicated as being incorporated in this
contract by reference to implement provisions of law or Executive
orders applicable to acquisitions of commercial items:

(1) 52.222-17, Nondisplacement of Qualified Workers (May
2014) (E.O. 13495).
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(2) 52.222-41, Service Contract Labor Standards (May 2014) (41 U.S.C.
chapter 67).

(3) 52.222-42, Statement of Equivalent Rates for Federal Hires (May
2014) (29 U.S.C. 206 and 41 U.S.C. chapter 67).

(4) 52.222-43, Fair Labor Standards Act and Service Contract Labor
Standards-Price Adjustment (Multiple Year and Option Contracts) (May
2014) (29 U.S.C. 206 and 41 U.S.C. chapter 67).

(5) 52.222-44, Fair Labor Standards Act and Service Contract Labor
Standards-Price Adjustment (May 2014) (29 U.S.C. 206 and 41 U.S.C.
chapter 67).

(6) 52.222-51, Exemption from Application of the Service Contract
Labor Standards to Contracts for Maintenance, Calibration, or Repair
of Certain Equipment-Requirements (May 2014) (41 U.S.C. chapter 67).
(7) 52.222-53, Exemption from Application of the Service Contract
Labor Standards to Contracts for Certain Services-Requirements (May
2014) (41 U.S.C. chapter 67).

(8) 52.222-55, Minimum Wages Under Executive Order 13658 (Dec

2014) (E.O0. 13658).

(9) 52.226-6, Promoting Excess Food Donation to Nonprofit
Organizations (May 2014) (42 U.S.C. 1792).

(10) 52.237-11, Accepting and Dispensing of $1 Coin (Sept 2008) (31
U.S.C. 5112 (p) (1)) .

(d) Comptroller General Examination of Record. The Contractor shall
comply with the provisions of this paragraph (d) if this contract was
awarded using other than sealed bid, is in excess of the simplified
acquisition threshold, and does not contain the clause at 52.215-2,
Audit and Records-Negotiation.

(1) The Comptroller General of the United States, or an authorized
representative of the Comptroller General, shall have access to and
right to examine any of the Contractor’s directly pertinent records
involving transactions related to this contract.

(2) The Contractor shall make available at its offices at all
reasonable times the records, materials, and other evidence for
examination, audit, or reproduction, until 3 years after final
payment under this contract or for any shorter period specified in
FAR Subpart 4.7, Contractor Records Retention, of the other clauses
of this contract. If this contract is completely or partially
terminated, the records relating to the work terminated shall be
made available for 3 years after any resulting final termination
settlement. Records relating to appeals under the disputes clause or
to litigation or the settlement of claims arising under or relating
to this contract shall be made available until such appeals,
litigation, or claims are finally resolved.

(3) As used in this clause, records include books, documents,
accounting procedures and practices, and other data, regardless of
type and regardless of form. This does not require the Contractor to
create or maintain any record that the Contractor does not maintain
in the ordinary course of business or pursuant to a provision of law.

(e)
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(1) Notwithstanding the requirements of the clauses in paragraphs
(a), (b)), (c), and (d) of this clause, the Contractor is not
required to flow down any FAR clause, other than those in this
paragraph (e) (1) in a subcontract for commercial items. Unless
otherwise indicated below, the extent of the flow down shall be as
required by the clause-

(i) 52.203-13, Contractor Code of Business Ethics and Conduct (Apr
2010) (41 uUu.s.C. 3509).

(ii) 52.219-8, Utilization of Small Business Concerns (Oct 2014) (15
U.S.C. 637(d) (2) and (3)), in all subcontracts that offer further
subcontracting opportunities. If the subcontract (except
subcontracts to small business concerns) exceeds $650,000 ($1.5
million for construction of any public facility), the subcontractor
must include 52.219-8 in lower tier subcontracts that offer
subcontracting opportunities.

(iii) 52.222-17, Nondisplacement of Qualified Workers (May 2014)
(E.O. 13495). Flow down required in accordance with paragraph (1) of
FAR clause 52.222-17.

(iv) 52.222-21, Prohibition of Segregated Facilities (Apr 2015)

(v) 52.222-26, Equal Opportunity (Apr 2015) (E.O. 11246).

(vi) 52.222-35, Equal Opportunity for Veterans (Jul 2014) (38 U.S.C.
4212) .

(vii) 52.222-36, Equal Opportunity for Workers with Disabilities
(Jul 2014) (29 U.S.C. 793).

(viii) 52.222-37, Employment Reports on Veterans (Jul 2014) (38
U.S.C. 4212)

(ix) 52.222-40, Notification of Employee Rights Under the National
Labor Relations Act (Dec 2010) (E.O. 13496). Flow down required in
accordance with paragraph (f) of FAR clause 52.222-40.

(x) 52.222-41, Service Contract Labor Standards (May 2014) (41 U.S.C.
chapter 67).

(x1)

__(A) 52.222-50, Combating Trafficking in Persons (Mar 2015) (22
U.S.C. chapter 78 and E.O 13627).

___ (B) Alternate I (Mar 2015) of 52.222-50 (22 U.S.C. chapter 78 and
E.O 13627).
(xii) 52.222-51, Exemption from Application of the Service Contract
Labor Standards to Contracts for Maintenance, Calibration, or Repair
of Certain Equipment-Requirements (May 2014) (41 U.S.C. chapter 67).
(xiii) 52.222-53, Exemption from Application of the Service Contract
Labor Standards to Contracts for Certain Services-Requirements (May
2014) (41 U.S.C. chapter 67).

(xiv) 52.222-54, Employment Eligibility Verification (Auc 2013).

(xv) 52.222-55, Minimum Wages Under Executive Order 13658 (Dec 2014)
(Executive Order 13658).

(xvi) 52.225-26, Contractors Performing Private Security Functions
Outside the United States (Jul 2013) (Section 862, as amended, of
the National Defense Authorization Act for Fiscal Year 2008; 10
U.S.C. 2302 Note).

(xvii) 52.226-6, Promoting Excess Food Donation to Nonprofit
Organizations (May 2014) (42 U.S.C. 1792). Flow down required in
accordance with paragraph (e) of FAR clause 52.226-6.
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https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1160019
https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1160021
http://uscode.house.gov/
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1151848
http://uscode.house.gov/
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1151848
http://uscode.house.gov/
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1155380
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1162590
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1156645
https://www.acquisition.gov/sites/default/files/current/far/html/52_222.html#wp1163027
https://www.acquisition.gov/sites/default/files/current/far/html/52_223_226.html#wp1192524
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t09t12+1445+65++%2810%20U.S.C.%202302%20Note%29%20%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t09t12+1445+65++%2810%20U.S.C.%202302%20Note%29%20%20%20%20%20%20%20%20%20%20
https://www.acquisition.gov/sites/default/files/current/far/html/52_223_226.html#wp1183820
http://uscode.house.gov/
https://www.acquisition.gov/sites/default/files/current/far/html/52_223_226.html#wp1183820
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(xviii) 52.247-64, Preference for Privately Owned U.S.-Flag
Commercial Vessels (Feb 2006) (46 U.S.C. Appx. 1241 (b) and 10 U.S.C.
2631) . Flow down required in accordance with paragraph (d) of FAR
clause 52.247-64.

(2) While not required, the contractor may include in its
subcontracts for commercial items a minimal number of additional
clauses necessary to satisfy its contractual obligations.

C.4 FAR 52.217-8 Option to Extend Services (NOV 1999)

The Government may require continued performance of any services within
the limits and at the rates specified in the contract. The option
provision may be exercised more than once, but the total extension of
performance hereunder shall not exceed six months. The Contracting
Officer may exercise the option by written notice to the Contractor
within the performance period of the contract.

C.5 FAR 52.217-9 Option to Extend the Term of the Contract (MAR 2000)

(a) The Government may extend the term of this contract by written
notice to the Contractor within the performance period of the contract
or within 30 days after funds for the option year become available,
whichever is later.

(b) If the Government exercises this option, the extended contract shall
be considered to include this option clause.

(c) The total duration of this contract, including the exercise of any
options under this clause, shall not exceed five years.

C.6 FAR 52.232-19 Availability of Funds for the Next Fiscal Year (APR
1984)

Funds are not presently available for performance under this contract
beyond September 30th. The Government's obligation for performance of
this contract beyond that date is contingent upon the availability of
appropriated funds from which payment for contract purposes can be made.
No legal liability on the part of the Government for any payment may
arise for performance under this contract beyond September 30th, until
funds are made available to the Contracting Officer for performance and
until the Contractor receives notice of availability, to be confirmed

in writing by the Contracting Officer.

C.7 DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6)
CLAUSES

NUMBER TITLE DATE

652.225-71 | Section 8(a) of the Export Administration Act of AUG 1999
1979, As Amended (if order exceeds simplified
acquisition threshold)



https://www.acquisition.gov/sites/default/files/current/far/html/52_247.html#wp1156217
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t45t48+351+1++%2846%29%20%20AND%20%28%2846%29%20ADJ%20USC%29%3ACITE%20%20%20%20%20%20%20%20%20
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t09t12+37+408++%2810%29%20%252
http://uscode.house.gov/uscode-cgi/fastweb.exe?getdoc+uscview+t09t12+37+408++%2810%29%20%252
https://www.acquisition.gov/sites/default/files/current/far/html/52_247.html#wp1156217
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652.229-70 | Excise Tax Exemption Statement for Contractors JUL 1988
Within the United States (for supplies to be
delivered to an overseas post)

652.229-71 | Personal Property Disposition at Posts Abroad AUG 1999

652.239-71 | Security Requirements for Unclassified Information | SEP 2007
Technology Resources (for orders that include
information technology resources or services in
which the contractor will have physical or
electronic access to Department information that
directly supports the mission of the Department)

652.242-70 | Contracting Officer’s Representative (COR) AUG 1999
The COR is the Administrative Assistant at
FSI/Yokohama.

652.242-71 | Notice of Shipments (for overseas shipment of JUL 1988
supplies)

652.242-73 | Authorization and Performance AUG 1999

652.243-70 | Notices AUG 1999

C.8 The following clause is provided in full text, and is applicable for
orders for services that will require contractor employees to perform
on-site at a DOS location and/or that require contractor employees to
have access to DOS information systems:

a. 652.204-70 Department of State Personal Identification Card Issuance
Procedures (MAY 2011)

(a) The Contractor shall comply with the Department of State (DOS)
Personal Identification Card Issuance Procedures for all employees
performing under this contract who require frequent and continuing
access to DOS facilities, or information systems. The Contractor
shall insert this clause in all subcontracts when the subcontractor’s
employees will require frequent and continuing access to DOS
facilities, or information systems.

(b) The DOS Personal Identification Card Issuance Procedures may be
accessed at http://www.state.gov/m/ds/rls/rpt/c21664.htm.

b. 652.237-72 Observance of Legal Holidays and Administrative Leave
(APR 2004)

(a) The Department of State observes the following days as holidays:
(Note: Due to changes in observance of Japanese holidays each year,
the holidays listed below are for reference only.)

U.S. Federal Holidays;

*1st January, unless this day falls on a weekend (New Year's Day),
third Monday in January (Martin Luther King, Jr. Day),

third Monday in February (President's Day),

last Monday in May (Memorial Day),

4th July, unless this day falls on a weekend, (Independence Day),



http://www.state.gov/m/ds/rls/rpt/c21664.htm
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first Monday in September (Labor Day),

second Monday in October (Columbus Day),

11th November unless this day falls on a weekend (Veteran's Day),
fourth Thursday in November (Thanksgiving Day), and

25th December, unless this day falls on a weekend (Christmas Day).

Japanese National Holidays;

*1st January, (New Year's Day or Ganjitsu),

second Monday in January (Adult’s Day or Seijin-no-hi),

11th February, unless this day falls on Sunday (National Foundation
Day or Kenkoku Kinen-no-hi),

21st March, unless this day falls on Sunday (Spring Vernal Equinox
Day or Shunbun-no-hi),

29th April, unless this day falls on Sunday (Showa-no-hi),

3rd May, unless this day falls on Sunday (Constitution Day or
Kenpou Kinen-bi),

4th May, unless this day falls on Sunday (Greenery Day or Midori-
no-hi),

5th May, unless this day falls on Sunday (Children’s Day or Kodomo-
no-hi),

third Monday in July (Marine Day or Umi-no-hi),

third Monday in September (Respect for the Aged Day or Keirou-no-
hi),

23rd September, unless this day falls on Sunday (Autumn Vernal
equinox Day or Shuubun-no-hi),

second Monday in October (Health Sports Day or Taiiku-no-hi),

3rd November, unless this day falls on Sunday (Culture Day or
Bunka-no-hi)

23rd November, unless this day falls on Sunday (Labor Thanksgiving
Day or Kinrou Kanshya-no-hi), and

23rd December, unless this day falls on Sunday (Emperor’s Birthday
or Tennou Tanjou-bi)

*Day that holiday overlaps in both countries.

Any other day designated by Federal law, Executive Order, or
Presidential Proclamation.

(b) When any such day falls on a Saturday or Sunday, the following
Monday 1s observed. Observance of such days by Government personnel
shall not be cause for additional period of performance or
entitlement to compensation except as set forth in the contract. If
the contractor’s personnel work on a holiday, no form of holiday or
other premium compensation will be reimbursed either as a direct or
indirect cost, unless authorized pursuant to an overtime clause
elsewhere in this contract.

(c) When the Department of State grants administrative leave to its
Government employees, assigned contractor personnel in Government
facilities shall also be dismissed. However, the contractor agrees
to continue to provide sufficient personnel to perform round-the-
clock requirements of critical tasks already in operation or
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scheduled, and shall be guided by the instructions issued by the
contracting officer or his/her duly authorized representative.

(d) For fixed-price contracts, if services are not required or
provided because the building is closed due to inclement weather,
unanticipated holidays declared by the President, failure of Congress
to appropriate funds, or similar reasons, deductions will be computed
as follows:

(1) The deduction rate in dollars per day will be equal to the per
month contract price divided by 21 days per month.

(2) The deduction rate in dollars per day will be multiplied by the
number of days services are not required or provided.

If services are provided for portions of days, appropriate
adjustment will be made by the contracting officer to ensure that
the contractor is compensated for services provided.

(e) If administrative leave is granted to contractor personnel as a
result of conditions stipulated in any “Excusable Delays” clause of
this contract, it will be without loss to the contractor. The cost
of salaries and wages to the contractor for the period of any such
excused absence shall be a reimbursable item of direct cost hereunder
for employees whose regular time is normally charged, and a
reimbursable item of indirect cost for employees whose time is
normally charged indirectly in accordance with the contractor’s
accounting policy.
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SECTION D: Evaluation Factors
D.1 Solicitation Provisions

FAR 52.212-1, Instructions to Offerors - Commercial Items (APR 2014),
is incorporated by reference.

Addendum to 52.212-1: none

D.2 Award will be made to the lowest priced who is a responsible
contractor. The gquoter shall complete and submit one copy of the
following:

a. Standard Form 18 (the first page - complete blocks 13, 14, 15,
l6a, 16b, and 1l6c); and

b. SECTION A: Prices (page 2 of the RFQ).

D.3 The U.S. Government reserves the right to reject quotations that
are unreasonably low or high in price.

D.4 The lowest price will be determined by the grand total price
shown in A.4 Grand Total Price on page 2 of the RFQ.

D.5 Although the award is to be made to the lowest priced quoter, the
U.S. Government may request a list of experience/past performance,
licenses/permits if required, and financial statements to determine
whether or not the quoter is a responsible contractor. Failure of a
quoter to comply with a request for this information may cause the
U.S. Government to determine the quoter to be non-responsible.
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Attachment 1 - Government Furnished Property
The U.S. Government shall make the following property available to
the Contractor as “Government-furnished property” under the contract:
a. toilet paper roll;
b. toilet paper towels;
c. trash bags;
d. hand soap;
e. deodorizers; and

d. air freshener.
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Regional Security Office Tokyo Security Form

Please type or write in legible block letters.
Use number 19 if you need extra space for your detailed answers.
F3C-F IO H THRBICE N TT I, JUCBL TR, A7 T D0 TR TIRAL T FEL,
GEAMP R R L5612, BRE1ICENENDOFF AL B TFRALTLZEN, )

1. Name 2. Alias/Maiden name
K4 / / BIGE - (A
(LAST /#57) (First/44 /i) (Middle)
3. Date of Birth Year Month Day 4. Nationality [E%&
HFEAH i A H
5. Marital Status #5/&
[ 0 ] O 6. Place of Birth (City/State) H 4k Hil (B & A UL/ i T A)
Single Married Widowed | Divorced
BB AR ESTIPS e
7. Permanent
Address
K EE

8. Present Address
BLAE AT —
=

9. TEL : CELL: EMAIL:

10. Previous addresses of past 7 years. From present to past. (=74 O{ERT 2 H L WIEIZ, )
Duration i Address {E7T

(#1'984-4 H ~'004-9 A T 107-0051 SR HSHE X 77 7 1-10-5)

PHOTO
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11. Last Education (f &2 1E)

DATES NAME OF SCHOOL DEPARTMENT, MAJOR ADDRESS
I TR TS - R T
12. Employments of past 7 years. From present to past. (i =745 DR, # LWIIEID)
(From/ To/ Name of Company / Address, ] ] / & & 4 [ Ff 1€ #h)
Dates/ [ Name of Company/ it 3 564 Address and Phone Number/ {377, EiE& 5

~

13. Biological Sketch (Parents, Spouse, Children, Siblings, In-Laws)

FZIERER(MBL ., BoARE . b, epliik, FAHE)

Name Relationship DOB Nationality [Occupation (Detailed)| Residence(City,Country)
A i EakER AFEHH =S i (A1) JEERL(ET, )

A2 (Father)

(Mother)

14. Three References residing in Japan: Do not include family or relatives.
(AARIEEDSE N34, FiT L Btk r, RERCBBERL, )
Name / 4 Hi Address / {£ At

B}, mTA

%

Telephone/ &EFEF =

—l

I

I
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15. Travel History (List your overseas travel in the last 7 years, start with most recent one.)
TEMUE BEPDIRE 7THEETH > TRRALTIZINY, )

DATES Hif]
From To

Country [E4 Type of Visa &' Pirpose H )

16. Health Conditions IR RE(If answer is "YES" please give details under Item #19.)

"YES" D[EIZE D B R AINCEEM 2 T ZIAA T ZE 0, YES NO

Have you now or have you ever had any physical limitations?
WEZHEREFR N T o Xx ) o T, b LUIBERF > T ETH?

Are you now under a physician's care?
BAE, B> TOWET N ?

Have you ever had a nervous disorder?
MRREREZ RS TZERNHY ET M2

Have you ever had tuberculosis?
FEEEBoTLER O £ M

Within the past 12 months, have you used intoxicating beverages or drug to excess?
WEL 2 ANTEESCEY 2 WEIERLE L2

Do you have a drug, narcotic or alcohol addiction?
W Y LI T 2 — UREOER R H Y FF 02

OO oo dig
OO oo dig

17. Have you ever been arrested or detained by any police or military authority? If so, name the authority,

give the time, place and reason for arrest or detention and the disposition of court action.
BERICEH SN ERHY FI0 2 HbTERLA, FAH, 5T, Bl A0%FLRAL TSN,

18. Draw a map of your residence to the nearest train station using the space below.
KAV ORI AEE TOHXZFEFRICENTF I,
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19. Use this space for detailed answers. Number answers to correspond with the questions. Use extra blank pages, if

necessary.
ZEM A L, BRI OF S L RICRIFEOFHMEZTLAL T EE N, LETHNFEADOR—VZBMLTFIN,

This is to certify that the information provided herein is true to the best of my knowledge.
YLEMED D FH A,

Signature (& 44) Date (H £)



